
PARTIAL TRAINING EXEMPTION 
APPLICATION 

Form Code: PSS_WA   v.7.04 
Application Fee - $25.00 

Check or Money Order payable to:  
Treasurer, Commonwealth of Virginia 

Application Fees are Non-Refundable 

COMMONWEALTH OF VIRGINIA 
Department of Criminal Justice Services 

Private Security Services Section 
P.O. Box 10110, Richmond, VA 23240-9998 

Phone #: (804) 786-4700; Fax #: (804) 786-6344 
Website: www.dcjs.org/privatesecurity 

 
1. Applicant Name:              

Last Name          First Name        MI 
 

2. Social Security #:        Date of Birth      
                       mm/dd/yy 

3. Mailing Address:              
Number and Street                    City/Town   State Zip 

 
4. Is this a new address?   Yes   No 
 
5. Telephone:  Residence     Business       Fax    

6. May the Department provide information via an e-mail address?   Yes     No 

7. E-Mail Address:              

8. Have you ever been terminated from any law enforcement or private security employment as a 
result of misconduct or incompetence? 

 
 Yes   No 

 
If Yes, you are not eligible for a waiver.  Please complete the full entry-level training if you wish 
to be registered in Virginia. 

9. Training Category(ies) Exemption Requested:  (Check all that apply) 

 

 
 

 
 

 
 

 

 

 

 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
  
 
 
 

 

� Armored Car Personnel (03)               
� Central Station Dispatcher (38) 
� Electronic Security Core Subjects (30) 
� Electronic Security Sales Rep (39) 
� Electronic Security Technician (35) 

� Firearm Instructor (14) 
� General Instructor (13) 
� Personal Protection Specialist (32) 
� Private Investigator (02) 
� Security Canine Handler (04)

� Security Officer Core Subjects (for security officers/couriers and alarm respondents) (01) 

� Other _______________________________________________________________  

10. Firearm Exemption Requested (Check all that apply)  
NOTE: Qualification must be within the past 12 months and from a Virginia criminal justice 
agency, academy, or correctional department. 
 

 Handgun (07)  Shotgun (08)     
 

11. Level of Exemption Requested (Check one) 
 
        Entry-level   In-Service   

� Special Conservator of the Peace (06) 

 Special Conservator of the Peace Handgun (10)     
 

 

 

 

 

 

 

______________________________________________________________________________ 
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12. Exemption Qualification: Check all that apply.  Documentation, excluding resumes, is required for 

each selection. 
 

   Law Enforcement   
 Private Security Experience    

   Private Security Training  
  Firearms Credit 

 ______________________________________________________________________________ 

 
 
 
 
 
 
 
 
 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
Law Enforcement Exemption: 
 
13. Do you meet the qualifications for law enforcement officer as defined by Section 9.1-101 of the Code 

of Virginia?  “Law-enforcement officer” means any full-time or part-time employee of a police 
department or sheriff’s office who is responsible for the prevention and detection of crime and the 
enforcement of the penal, traffic or highway laws of this Commonwealth.  

 
NOTE: This does not include civil process servers, correctional or custodial officers, inmate or court 
security, conservators of the peace, or jailers. 
 

 No If No, this application cannot be processed. 
 

 Yes If Yes, please attach third party documentation verifying the type and dates of law 
enforcement experience.  Resumes are not acceptable.  This application cannot be 
processed without the requested documentation. 

 
 N/A Not applicable, I do not claim exemption based on law-enforcement experience. 

 
14. Do you have documentation of successful completion of law-enforcement entry-level training and 

five (5) continuous years law enforcement experience within the previous five years? 
 

 No If No, this application cannot be processed. 
 

 Yes If Yes, please attach third party documentation verifying the type and dates of experience.  
Resumes are not acceptable.  This application cannot be processed without the requested 
documentation. 

 
 N/A Not applicable, I do not claim exemption based on law-enforcement experience. 

 
 
Private Security Training Exemption:  
 
15. Do you have official documentation of successful completion of private security services training that 

meets or exceeds standards established by the department for each category for which you are 
applying? 

 
       No         If No, this application cannot be processed. 

 
 

       Yes If Yes, please attach third party documentation verifying the type and dates of      
                         experience.  Must include information on sponsoring organization/instructor                       
                         credentials, proof of attendance at all portions of the training session and a copy of the   
                         training schedule/agenda/syllabus.  This application cannot be processed without the   
                         requested documentation. 

 
 N/A Not applicable, I do not claim exemption based on private security training. 
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Private Security Experience Exemption: 
 

NOTE: this is for entry-level training exemptions only. 
 
16. Do you have official documentation to verify at least 5 continuous years employment in the 

category(ies) for which you are requesting exemption? 
 

 No If No, this application cannot be processed. 
 

 Yes If Yes, please attach third party documentation verifying the type and dates of experience.  
Resumes are not acceptable.  This application cannot be processed without the requested 
documentation. 

 
 N/A Not applicable, I do not claim exemption based on private security experience. 

______________________________________________________________________________ 
 
Prior Firearms Credit: 
 
17. Do you have official documentation of successful qualification—within the last 12 months from a 

Virginia criminal justice agency, academy or correctional department—with the following: (Check all 
that apply). 

 
 Revolver  Semi-automatic handgun     Shotgun 
 

 No If No, this application cannot be processed. 
 

 Yes If Yes, please attach third party documentation verifying the dates of qualification and 
the type and caliber of firearm qualified with.  The range sheet must be signed by the 
firearm instructor. This application cannot be processed without the requested 
documentation. 

 
 N/A Not applicable, I do not claim firearm exemption. 

 
18. Do you understand that firearm qualification must be within the past 12 months and must be from a 

Virginia criminal justice agency, academy, or correctional department? 
 
   Yes   No 
 
I, the undersigned, certify that all information contained on this application is true and correct to the best 
of my knowledge and I have not omitted any pertinent information.  I understand that any 
misrepresentation, falsification or omission of pertinent information may be cause for denial and may 
result in criminal charges. 
 
Applicant’s Signature           Date:      
          mm/dd/yy 
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